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NOTIFICATION

(Leave Encashment Policy)

The revised Leave (EI. Cl ¢
eave (EL. CL. Compensatory Off) Encashment Policy of the Institute for

Teaching and N .
= Non-Teaching staff members wi e ,
ander- g staff members with effect from 1° January 2024 onwards is as

L .
eave (EL. CL. Compensatory Off) Encashment Policy for Teaching Staff (Faculty):

EL encashment policy:
Total number of Els for Teaching staff: 30

e Mandatory Winter slot= 10 days
e Mandatory summer slot 14 days
e Balance 6 can be availed in lean teaching period

Mandatory summer and winter slots should be availed by all the teaching staff.

Whenev er any faculty member is to be retained for one or more days during predetermined
cummer winter slots. the following SOP should be strictly adhered to:

e Prior information is to be shared with the Director, by the respective head of the
department reporting authority through email, This should include the details of the task
assigned to the faculty, its deadline and duration required for the completion of assigned
task/tasks.

e The official approval of the Director needs to be sought before retaining the faculty.

e In case of not availing El slot without prior approval, it will be treated as lapsed
I-1./availed EL.

o On completion of the
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form for compensatory oft.
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CL encashment policy
There is no encashment for CLs.

All the concerned please may note.
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( / f,
Dr. Avijit Mazumder
(Director, NIET Pharmacy Institute)

Copy through ERP

Hon'ble M.D/A.M.D for kind information pl
Executive VP for kind information pl
Director General for kind information pl

All Directors All Deans, All HODS

All the concerned dignitaries for needful

Registrar for record
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